How to write a press release

A press release is a written document you will send to your local or regional media that contains a
description of your action, your message and quotes from participants.

This page offers a step-by-step tutorial with recorded videos to learn to write a press release. It's

also available as slides, though these are not as detailed. This PDF sums up the process but we

encourage you to watch the videos below (they are hosted on Youtube which enables you to use
close captions should you need them).

1. Create your message

Read the Desiging your Message page in the Messaging book

2. Prepare your media list

These are the contacts you're going to send your press release to. It's very likely there is already
an existing list for your region for you to use (so you won't have to start one from scratch)

» Watch the video (5 min): https://youtu.be/9ZaXR1laDJIY

[(Press contact lists for each nation/region

3. Quotes

Quotes bring emotions and personal opinions to your press release. Learn how to write some that
will convey your message further:

» Watch the video (6 min): https://youtu.be/wSMcEmPHytg

4. Images

How to pick the best photos to send to the press:

» Watch the video (7 min): https://youtu.be/Gt2vh5Zrs8w
[[1Read thphotographers' briefing to prepare your photographers before the action.

» Tutorial to set up a Google Drive for your press photos


https://docs.google.com/presentation/d/1ZXD9IeSx74fhwwt83htNX9gjxZpk4dbHrvnU37R3tP8/edit?usp=share_link
https://drive.google.com/file/d/1C0JOzRNBO68nx77WFbmzawV_sIcqa29t/view?usp=drive_link
https://rebeltoolkit.extinctionrebellion.uk/books/messaging/page/designing-your-message
https://youtu.be/9ZaXR1aDJIY
https://rebeltoolkit.extinctionrebellion.uk/books/press-and-spokesperson/page/press-contacts-lists
https://youtu.be/wSMcEmPHytg
https://youtu.be/Gt2vh5Zrs8w
https://rebeltoolkit.extinctionrebellion.uk/books/press-and-spokesperson/page/photos-for-the-press
https://tube.rebellion.global/w/4NXMY16ifH2kTM1sJXTSwd

5. Content

e How to structure your press release:

» Watch the video (5 min): https://youtu.be/DmbqlgrKj4A
o Write the headline of your press release to catch the journalists' attention:

» Watch the video (3 min): https://youtu.be/z18hIMYc31o
e Discover what a media introduction is and when to use it:

» Watch the video (2 min): https://youtu.be/j7)JouT2I1GwI
e Why and how to engage politicians in the press:

» Watch the video (5 min): https://youtu.be/VSBajJ4xESw
e Some extra tips:

» Watch the video (5 min): https://youtu.be/zZWgnvCmiAAk

6. Send your press release

When to send your press release depending on your local media and the action you're doing:

» Watch the video (1 min): https://youtu.be/rIBK8972yDg

Why and how to follow up after you sent your press release:

» Watch the video (5 min): https://youtu.be/e9fVjSU5cy8

7. Press contact role

This is the person whose phone number will figure on the press release and who will take calls from
journalists about the action. They must know your message and be available on the day of the
action but it's a role that can be done from home.

» Watch the video (5 min): https://youtu.be/VhPUdHzYxog
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